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  Address:            810-B East Custer Avenue - Sunnyside, Washington 98944 

  Phone:              (509) 837-2712 Fax:            (509) 839-9017 

  Office Email:     msdr@msdr.org Website:     www.msdr.org 

  Director:            Lionel G. Campos Email:          lcampos@msdr.org 

 

Data Management Services Component 

 

Office and Data Management                               

Services Coordinator:  Email Address:           

Lisa Schlenker lschlenker@msdr.org 

Data Management 

Specialists/Trainers: 

 

Margaret Lopez mlopez@msdr.org 

Evangelina “Bengie” Aguilar baguilar@msdr.org 

Martha Jimenez mjimenez@msdr.org 

Secretary:  

Tina Mortensen tmortensen@msdr.org 
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Washington State Migrant Education Program 

Many migrant families move from school district to school district and from state to state, they 

withdraw their children from one school and enroll them in another which has interrupted their 

children’s education.  Often, children will be in a district for a limited time span and will return to 

their home base or move to other areas where parents seek or obtain agriculture or fishing 

employment.  These children represent many ethnic groups and may have limited English language 

skills.  This, combined with irregular school attendance, poverty, often inadequate nutrition, poor 

housing and high incidence of health problems, leads to low overall achievement and frustration, 

causing many children to drop out of school in their early teens. 

 

Congress established the National Migrant Education Program in 1966 in an effort to meet the special 

needs of these children.  This legislation authorized federal funding for a specific group of children 

who had limited access to traditional school systems – the children of migratory agricultural workers 

and fishermen.  

 

Washington State’s Migrant Education Program was developed in 1967 and was designed to provide 

services to help educate migrant children.  Migrant children may receive supplementary basic skill 

instruction, supportive health services, and social service referrals, etc.  The Washington State 

Migrant Education Program works closely with other state migrant programs in an effort to provide 

migrant students with the best possible education and increase the number of migrant students 

graduating from high school.  

 

Migrant Student Information System—MSIS  

A computerized database system, the MSIS stores, maintains and transfers educational and health 

information for migrant students. The MSIS has the capability of providing migrant students transfer 

documents, state and school district monthly and yearly reports, as well as data for the federal 

performance report. The MSIS assists educators by providing continuity in educational and health 

reporting and record keeping.  By utilizing the online capabilities of the MSIS, educators have 

immediate access to student academic and health information.  In addition, MSIS facilitates the 

merging of student data with a national database and web portal known as the Migrant Student 

Information Exchange (MSIX). MSIX is a web-based portal that links states’ migrant student record 

databases to facilitate the national exchange of migrant students’ information among the states.    

 

Records Clerk  

Records Clerks at local school districts provide a vital link between the migrant student and the 
Migrant Student Information System (MSIS).  The online features of the MSIS allow the records 
clerks to enter pertinent data for migrant students into this statewide database.  The Record Clerks 
collect student’s information from educators and health professionals, and report the data into the 
MSIS, keeping the student’s record and transfer document complete and up to date.   
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ACRONYMS USED 
Helpful acronyms used in this handbook include:  
 ACRONYM EQUALS DEFINITIONS 

 CAMP  = College Assistant Migrant Program 

 CEDARS = Comprehensive Education Data and Research System 

 CNA = Comprehensive Needs Assessment 

 COE  = Certificate of Eligibility 

 COS = Continuation of Services 

 CPR = Consolidated Program Review 

 DMS = Data Management Specialist 

 eCOE = Electronic Certificate of Eligibility 

 EOE  = End of Eligibility 

 ePHYSICAL = Electronic Physical 

 ESD = Educational Service District 

 ESSA = Every Student Succeeds Act 

 FPD = Federal Programs Director 

 HEP  = High School Equivalency Program 

 ID&R  = Identification and Recruitment 

 LEA  = Local Educational Agency 

 MEP  = Migrant Education Program 

 MGS = Migrant Graduation Specialist 

 MSA = Migrant Student Advocate 

 MSDRS = Migrant Student Data, Recruitment and Support 

 MSIS  = Migrant Student Information System 

 OME = Office of Migrant Education 

 OSPI  = Office of Superintendent of Public Instruction 

 OSY  = Out-of-School Youth 

 PASS  = Portable Assisted Study Sequence 

 PFS = Priority For Service 

 QAD  = Qualifying Arrival Date 

 RC = Records Clerk 

 RT = Recruiter 
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GENERAL MEP INFORMATION 

MIGRANT EDUCATION PROGRAM 

The Migrant Education Program (MEP)-Title I, Part C is authorized under Part C 

of the Title I of the Elementary and Secondary Education Act of 1965, as 

amended.  

 

 

 

MIGRANT EDUCATION 

PROGRAM GOAL 

The goal of the Migrant Education 

Program is to ensure that all migrant 

students reach challenging academic 

standards and graduate with a High 

School Diploma or complete a General 

Education Diploma (GED) that 

prepares them for responsible 

citizenship, further learning, and 

productive employment.  
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WASHINGTON STATE 
MEP OFFICES 

 OSPI – Office of Superintendent of Public Instruction  

The Washington State Migrant Education Program, located in Olympia, 

is a federally funded program through the Office of Migrant Education 

in Washington, D.C., that provides supervision and guidance to local 

education agencies and support offices regarding the education and 

health needs of Washington State migrant children. 
 

  
 

 ESD-Educational Service District Migrant Education Office 

The ESD Migrant Education staff are housed at four Educational 

Service Districts in Washington State (Anacortes, Pasco, Wenatchee 

and Yakima) and are responsible to assist in the design and 

implementation of local migrant education programs. 
 

  
 

 MSDRS - Migrant Student Data, Recruitment and Support 

The MSDRS office is located in Sunnyside, Washington, and has the 

responsibilities of maintaining the Washington State Migrant Student 

Information System containing migrant student’s academic and health 

data; coordinating statewide migrant identification and recruitment 

(ID&R) efforts; and training school district staff on the MSIS and 

ID&R.  In addition, this statewide office also supports school districts 

with educational needs of secondary migrant students through the 

Portable Assisted Study Sequence (PASS) Program and with 

participation in Migrant Education Program sponsored student events. 
 

  
 

 HEALTH – Migrant Education Health Program                                 

The Washington State Migrant Education Health Program Office 

located at the Office of Superintendent of Public Instruction (OSPI) in 

Olympia, provides health services support statewide to meet the 

needs of eligible migrant students. 
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All migrant student’s enrolled in PASS courses for credit retrieval must first be enrolled in  

The Migrant Student Information System (MSIS).  The supplemental service (Credit Accrual)  

automatically will be reported by the MSIS. 



Washington State Migrant Student Data, Recruitment and Support 

Migrant Student Information System Handbook  

18 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

COLLEGE ASSISTANCE MIGRANT PROGRAM (CAMP) 
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MIGRANT STUDENT DATA,           
RECRUITMENT AND SUPPORT 
 

The Migrant Student Data, Recruitment and Support (MSDRS) office trains and facilitates the data 

entry, maintenance and transfer of migrant student academic and health records through the 

Migrant Student Information System (MSIS) for Washington State.  The MSIS requires an authorized 

password for access to migrant student records. 

MIGRANT STUDENT INFORMATION 
SYSTEM (MSIS) LOG-IN 
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The Migrant Student Information System (MSIS) is protected through FERPA and all data is 
confidential. In order to view student data in the MSIS a new User must obtain a “Username” and 
“Password” with authorization from the school district’s Federal Programs Director and Office of 
Superintendent of Public Instruction (OSPI) Migrant and Bilingual Education Department. 
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Data Entry & Monitoring MSIS Reports Guide 

The following resource provides the required data category and correct entry screen to be used for reporting migrant student 

data by season.   The MSIS Reports that contain the data entered are also included per each category.   If you have any questions 

regarding this document, please call 800-274-6084 and Data Management Specialist will assist.  

FALL DATA MONITORING 
FALL DATA MONITORING ENTERING YOUR DATA HELPFUL MSIS RESOURCES 

CATEGORY DATA ENTRY SCREEN REPORT 

ENROLLMENTS-MASS ENROLL 
 

-OUT-OF-SCHOOL YOUTH 

-RE-ENROLL STUDENTS TURNING                                      
 3-YEARS OLD 
 

-MISSED SIBLING 
 

STUDENT -Enroll/Withdraw/ 
New Enrollment  
MASS -Enroll/Withdraw/ 
Enrollments 
  

REPORTS/STUDENT LIST  
• Dist. Enrollment Status Rep. 

• Migrant Student List 

• Possible Missed Sibling 

Enrollment List 

• Migrant Free Lunch St. List 

• Priority for Service St. List  

• Students Turning 3 List 

WITHDRAWALS 
-PREVIOUS SCHOOL YEAR  
 Report Attendance 
 

-NEEDS WITHDRAWAL  
 

-END OF ELIGIBILITY WITHDRAWALS 
 Process withdrawal day of QAD 

STUDENT-Enroll/Withdraw/ 
Enrollment Line  
MASS - Enroll/ Withdrawal/ 
Withdrawals and Attendance 
 
MASS - 
Enroll/Withdrawal/Needs 
Withdrawal 
STUDENT - Enroll/Withdraw/ 
Enrollment Line 

REPORTS/STATISTICAL  
• Enrollment Comparison 

Summary  

 
                                     

REPORTS/ELIGIBILITY  
• Termination Report  

 

SECONDARY                                                                    
-SCHOOL OF GRADUATION  
 

-GRADUATION REQUIREMENTS  
 

-HOURS ATTENDED 
 Review Unreported Credits 
 

-OUT OF STATE CREDITS 
 Report status for students with out  
 of state credits within 30 days 
  

MASS - Secondary/School of 
Graduation  
 

MASS - Secondary/Grad 
Requirements  
 

STUDENT - Secondary Credits/ 
Hours/ Enrollment Line/          
New Hours Attended 
 

STUDENT-Enrollment Line 
 
  

REPORTS/EDUCATIONAL 
• Secondary Credit Report  
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The following resource provides the required data category and correct entry screen to be used for reporting migrant student 

data by season.   The MSIS Reports that contain the data entered are also included per each category.   If you have any questions 

regarding this document, please call 800-274-6084 and Data Management Specialist will assist.  

FALL DATA MONITORING 
FALL DATA MONITORING ENTERING YOUR DATA 

HELPFUL MSIS 
RESOURCES 

CATEGORY DATA ENTRY SCREEN REPORT 

SUPPLEMENTAL SERVICES 
 Academic Services 
 Non-Academic Services 
 Service Approach 

STUDENT - 
Supplemental/Supplemental 
Services/ Enrollment Line 
 

MASS- Educational/ 
Supplemental   
 

REPORTS/EDUCATIONAL  
• Building Supplemental 

Services Summary   

• Student Supplemental 
Services Report   

ASSESSMENTS  
-LOCAL STANDARDIZED ASSESSMENTS 
 Highly recommended that districts report    
 Local Standardized Assessments for   
 migrant students 
 

-PRE AND POST ASSESSMENTS                            
 Required for any students K-8 receiving  
 ELA or Math  
 Supplemental Services  
 

-STATE REQUIRED STANDARDIZED   
 ASSESSMENTS 
 The Secure Student Identifier (SSID)   
 allows OSPI to upload State Standardized  
 Assessments into the MSIS. 

STUDENT - Assessment /New 
Assessment/   Enrollment line   
 
MASS – Educational/ 
Assessment   

REPORTS/EDUCATIONAL  
• Formal Assessment 

Report  

 
 

• Building Pre/Post Test 

Summary 

 
 

• Formal Assessment 

Report  

  

AUTOMATED MSIS EMAILS 

The MSIS sends out several electronic emails throughout the year regarding different subject categories.  If you are not 
receiving any of the following emails, please let us know immediately. It is very important that you receive these emails since 
they are part of missing required data that needs to be completed and submitted into the MSIS. 

 ACTION EMAIL 
 

FOR YOUR INFORMATION EMAIL 
 ➢ eCOE Successfully Submitted and Approved  

➢ Health Summary of Students Without Health Exams 
➢ Missing SSID Number 
➢ Monthly Termination Report 
➢ Pass Enrollment Missing MSIS Enrollment 
➢ Pending Enrollments 
➢ Possible Migrant Student Transfer to District in State  
➢ Secondary Data Out of State Transcripts 
➢  
➢  
➢  
➢ Student Transfer Document 

➢ Monthly COE Revalidations Missing 
➢ Possible Migrant Student Transfer Out of State  
➢ 30 Days Enrolled No COE on File  
 

 
 
 
 
 
 
 

Data Entry & Monitoring MSIS Reports Guide 
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THE CERTIFICATE OF ELIGIBILITY (COE)  
In order for a school district to provide Title I Migrant                                                                                                

Education Program services, the school district must  

determine that the student has met the program's  

qualifying criteria and the information is documented  

on a Washington State Migrant Education Program  

Certificate of Eligibility (COE). 

 

 

PURPOSE 
The Washington State Migrant Education  

Program is required to document every  

migrant child’s eligibility for the Migrant  

Education Program (MEP) on a Certificate  

of Eligibility (COE).  The COE serves as the  

official record of the State’s eligibility  

determination for each individual child.   

Once eligibility is determined and a COE is completed,  

the children are eligible for three (3) years from the  

qualifying arrival date.   

 
 
 

INFORMATION INCLUDED 
The completed COE should include the names of all eligible children between ages of  

0 through 21.   

 
 

EXCEPTIONS 

Children who are not eligible should not be included on the COE, such as: 

• Children who are born on or after the qualifying arrival date  

• Youth who have graduated from a USA High School  

• Youth who have obtained a General Education Diploma (GED 

• Youth who are 22 years or older 
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From:   ecoe@msdr.org 

Sent:  Friday, March 10, 2020 

To:   Adriana Gutierrez 

Subject:  New Enrollment to be Processed 

 

The following student IDs have been attached to the COE.  There are enrollments that need to be 

processed in your district, YAKIMA, for COE WA174907E.  Please review this eCOE before 

processing enrollments.  

 

If the QAD on this electronic COE is prior to an existing enrollment for the current school year, an 

enrollment is not required.  

 

The following student ID’s have been attached to the COE. 

• 32323232 Grade: 7 
• 64559766 Grade: 12 
• 76767676 Grade: 10 
• 98989898 Grade: 7 

 

 

 

 

 

 

 

 

 

 
 

NOTE:  COEs with QAD dates after the first day of school may possibly be a Challenged COE,  

if the withdrawal was not processed by the school district prior to the new QAD date. The majority  

of COEs occur in the months of November-March. 

 

 

mailto:ecoe@msdr.org
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A Shared COE occurs when a family is residing in one school district and all or some of the 

students who are identified on the COE are attending the neighboring school district. The original 

COE needs to be on file in the district where the family resides and the school district where the 

student attends, should keep a copy of the COE on file.  

See Comments section of COE. 
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A Challenged COE occurs when a family leaves the school district during the regular school year, 

but the school district does not withdraw the students during the time they were absent.    

The majority of Challenged COEs occur in the months of November-March. 
 

Upon the family returning into the district, if the Recruiter finds that a new qualifying move has 

occurred the Recruiter must complete a new COE on the family.   

Since the school district has not withdrawn the students during their absence, the Recruiter must 

complete the Challenged COE Form below, and follow the Challenged COE Process to qualify the 

family with the new qualifying arrival date.  

The RC can assist the RT in this process by verifying student attendance for the time that the 

students on the COE were absent during their qualifying move.  
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DOCUMENT PURPOSE 

RETENTION 
REQUIREMENTS 

 
Certificate of 
Eligibility (COE) 

 
Record of eligibility of 
children, by family 
information and most recent 
qualifying move data.  
Authorization by parent(s) for 
participation in program. 

 
Five years after services are 
rendered. 

 
Migrant Student 
Information 
System (MSIS) 
forms and reports 

 
Enrollment and update of 
Migrant Student data into 
the MSIS. 

 
Keep all information until the 
end of the school year. 

 
Recruiter Log 

 
Record of activities conducted 
by Recruiter 

 
All records of Migrant Education 
Program activities must be kept 
for five years after services are 
rendered. 

 
Travel Expense 
Report 

 
Record of expenses and 
miles driven by Recruiter 
to conduct Identification/ 
Recruitment activities. 

 
All records of Migrant 
Education Program activities 
must be kept for five years 
after services are rendered. 
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When a match is found “Search Results” will display.   The Student ID link will take you to the       
Student Information Screen.  The COE Number link will take you to the COE Data Entry Screen.  
 

 

 

 

 

 

 

 

 

Search Screen 

Breakdown 

The search screen allows 

you to search by student 

number, student name, 

COE number or other 

search criteria.   
 

Multiple Searches           

and Features  

Search Archived, Use 

Soundex and the Wildcard 

options are additional 

features that will assist 

you in finding the student.  

MSIS access privileges are granted via your MSIS password, upon entering the MSIS the 
following screen will display:  
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SHARING DATA WITH EDUCATORS 

SAMPLE LETTER 
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COE DATA ENTRY SCREEN  
  The New COE Data screen is used to create a new COE when entering a COE on an iPad is not available. 

  The Update Existing COE Data screen can be used to add or correct information on an existing COE.      

  

 

                             

                

          NEW COE DATA         UPDATE EXISTING COE DATA
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An enrollment in the MSIS enables the school district to receive educational and health  

information for all migrant students’ ages 0 through 21.   

Building Codes                                                                                                                        
New or updated student identification                                                                                                             

data is processed at this time, along with  

appropriate building code and dates of enrollment. 

 

20 Day Enrollment Rule   

The Records Clerk has 20 days from the day the student's enrollment is processed to modify the 

enrollment date.  If this timeline expires and an error has occurred, contact DMS staff to make 

correction in the MSIS.  
 

Out-of-School (OS) Enrollments  

Migrant children ages 0 through 21 who are identified on a COE and are not attending pre-school, 

regular school, or summer school programs, should be enrolled in the out-of-school building code 

with an “OS” grade level.  Students who withdraw from school and remain in the district, should also 

be enrolled in the out-of-school building code. 
 

Enrollments for Graduates from Other Countries  

Students who have graduated from schools in other countries are not considered graduates of the 
United States.  If a graduate from another country enrolls in a U.S. school, indicate the grade in 
which the student is enrolled.  If the graduate (age 21 or younger) does not enroll in school, the 
student is enrolled in the out-of-school building code. 
 

End-of-Eligibility Enrollments – Continuation of Services  

A migrant student whose eligibility has expired may continue to be served as a continuation of 
services student through the duration of a term or an additional year if no other comparable services 
are available and if certain conditions are met such as:  
  

Specifically: 
•  Migrant students must have been served within their last qualifying period (36 months) and    

    reported into the MSIS. 
 

• Secondary migrant students must have been MEP eligible sometime during 7th-12th grade  

and must have received MEP services within their last qualifying period (36 months). 
 

• Secondary students may only continue to receive credit accrual services. 
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All migrant students attending an educational program including, out of school students are 
withdrawn immediately in the MSIS using the Edit Enroll/Withdraw Screen, when the following 
scenarios apply:  
• Moving out of the school district 
• Termination/End-of-Eligibility  
• The end of the school year 
• Withdrawal from one school building and enrolled 

into another 
• When student has a new Qualifying Arrival Date 
• Upon Graduating / GED 

 
 
  

 

 

 

 

 

Report All Educational Data 

The RC should report all supplemental, assessment and health data for student upon withdrawal. 
 

Termination Reasons 

When a migrant student is terminated from the MSIS, the RC will process a withdrawal along with 
attendance data.  The MSIS will automatically flag those students who are to be terminated based 
on their end-of-eligibility and notify the RC through an automated email. Listed below are the five 
types of termination codes: 
 

• End of Eligibility • Graduated • GED • Deceased • Other 
 

Deletions/No Shows  

If a student was a no-show for the year or the enrollment is incorrectly reported into the 

MSIS, the RC must contact DMS to have the enrollment deleted from the MSIS. 

If a student is incorrectly enrolled into the wrong building code, the RC can update the 

building code on the enrollment screen.   
 

Re-Enrollments/Students Turning Three 

If a student is attending and has moved from one school building to another a withdrawal, 

attendance and a new enrollment in the new building needs to be processed.   

All 3-21 Out of School (OS) students provide additional migrant program funding to the 

state of Washington. Therefore, the RC must re-enroll students who turn three years old 

after school starts.  The enrollment date should be the day after their birthday and the OS 

building code should be used once residency within the district boundary lines is verified by 

MEP staff.  

Attendance-The withdrawal process 

includes reporting the withdrawal date, 

days enrolled and days present in the 

withdrawal screen.   

Note: Attendance is not required for 

students enrolled in Pre-Schools.  

Transfer To- RC may select “Transfer 

To” city upon withdrawal, if available. 

Automatic Email is sent to RC in that city. 

Note: Students 0-21 enrolled in the out-

of-school building code are also 

withdrawn by the RC. 
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1.  
2. 1. You search for a student named David Garcia and get 15 results.  
3. What tools are available on the search screen to help you expand or     
4. narrow your search?   

 
 
 

5. 2. How do you enroll a student into the MSIS?   
 
 
 

6. 3. If you had to do a paper COE, how would you update it in the MSIS? 
 
 
 

7. 4. Explain the process for an eCOE once the Recruiter submits it for 
approval and what part does the RC do? 
 
 
 

5. A student has been enrolled for two months and you just found out this 
student is no longer attending in your district, but the family moved to 
Yakima, WA.  
 
How do you withdraw the student from the MSIS, report the attendance 
and let the Yakima RC know the student maybe coming their way?   
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The QAD history screen allows you to view the current and previous QADs.  This screen gives                          
the RC access to the Existing COE screen which allows the RC to make some corrections or 
modifications to the COE.  The icon in the Family column allows you to view the COE image.  
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Secondary data consists of secondary student’s credit and partial credit granted as it appears on  

the student’s official transcript:    

• Credit Earned is coursework the student has completed and is granted credit on a transcript.  

• Partial Credit is credit granted by reporting school for a fraction of a term completed.  

• Hours Attended is coursework the student has attempted but not received credit due to 

arriving after the term started or leaving prior to the end of the term.   

Secondary Credits are uploaded on a weekly 

basis into the MSIS via CEDARS, the state database 

as reported by local school districts.   

Out of State Credits - The RC will receive an 

automated email from the MSIS regarding out of 

state credits, when a student grades 9-12 has been 

identified on a COE moving into the district from another state. See email instructions below:  

 

 

 

 

 

 
 

Graduation Requirements  

All high schools participating in the MEP must annually enter their high school graduation 

requirements for all ninth (9th) graders into the MSIS via the Mass Data Entry Screen. 

 

 

 

 

 

 

Designated School of Graduation 

The designated school of graduation is reported annually for all ninth (9th) graders and updated for 

the 10th-12th graders if needed in the MSIS via the Mass Data Entry Screen.  



Washington State Migrant Student Data, Recruitment and Support 

Migrant Student Information System Handbook  

51 
 

 

 

 

Migrant Student Health System 

Health reporting is the process for which student data regarding health screenings, lab results, 

medically diagnosed alerts and immunizations are updated on an ongoing basis.  The purpose for 

reporting health data is to ensure pertinent information is transferred from school to school to alert 

educators and health officials of student’s health problems, which may interfere with a student’s 

education. 

Reporting health data assists districts in demonstarting that they are suppoting the unique health 

needs of migrant youth and their families through allowable activiites.  

 
 

   The Quick-Link Menu allows access to schedule health exams.   

 

 

 

 

 

 

 

 

 

 

 

 

 

The RC will receive training from the Migrant 

Education Health Program on how to schedule 

health exams for the migrant students who need 

this service.   

The link below of the Migrant Student Health 

System allows the RC access to schedule the 

student’s physical exams using an electronic 

scheduling form.  
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Migrant Student Health Dashboard 

The Health Dashboard was developed to assist districts in summarizing their migrant                 

student’s health needs districtwide. The dashboard includes Needs for Service, 

Additional Screenings and a Progress Report by health category.  
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Migrant Student Request for Support 

When the district identifies a migrant student health need that cannot be met by 

the school district, they may request support from the Migrant Health Program.  

In the Request for Support tab a health request can be created by completing the 

electronic form that displays after clicking on “New Request”. 
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1. You need to correct the students address. What screen do you have  
to access to modify the address? 
 
 
 
 
 

2.  A new student just enrolled in your district and the FPD would like  
you to share the student’s documents from the MSIS with the counselor.  
Where can you find these important documents? 
 
 
 
 
 

3.  If you want to enter hours attended for a migrant student from a  
withdrawal form: What screen would you use to enter this data? 

 
 
 
 
 

4. You receive a health form from the recruiter regarding a physical for 
a migrant student. What screen do you have to access to enter this 
information? 
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State Standardized  
Required state standardized assessments are administered annually and uploaded into the MSIS 
from OSPI’s state database for the previous school year. 

 
Local Standardized  
The Migrant Records Clerk enters 
Regular school year and Summer 
(if applicable) local standardized 
 assessments into the MSIS, such     
as AIM, DIAL, DRA-EDL, ITBS, 
MAP, NWEA or STAR.  
 
 
 
 
 
 
 
 
 

 
 
When a district serves students      
in ELA or Math supplemental 
services with migrant funds,  
the Records Clerk is required  
to enter a Pre and Post    
Assessment for each student  
who receives a service in  
these supplemental categories.  
 
The screen will allow the RC                  
To enter the name of the Pre  
or Post Assessment the 
district used. 
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Supplemental Program 

Services are defined as 

Academic, Non-Academic 

and Service Approach 

services provided to migrant 

students which are in addition 

to basic educational programs 

provided by the local school 

district.   

 
The migrant records clerk 

gathers this data and enters 

the migrant supplemental 

services into the MSIS.  

 
 

 

 

 

 

Other Educational Services 

are reported via CEDARS in 

the student’s supplemental 

record.   

 

 

 

 

 

NOTE: * Service Approach 
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The Specialist Advocate Log below was created to assist the Migrant Graduation Specialist  

(MGS) and Migrant Student Advocate (MSA) in gathering migrant supplemental service data  

applied for in the iGrant application. The log is completed by the MGS or MSA identifying  

migrant students who are receiving migrant supplemental services.  Once completed the log  

is forwarded to the Migrant Records Clerk to be entered in the MSIS.  
  

 

 
The supplemental service 

categories are listed on the 

“Building Supplemental    

Service Summary” in the MSIS. 

 

 

 

Note: It is important to 

understand the definition for    

each of the supplemental 

services.  You can find the MEP 

Supplemental Service Definitions 

on the MSDR home page under 

“Resources, View All Resources 

and then Records Clerks” 
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1. A student who has withdrawn was given a MAP Assessment while in your    
 district.  How would you report this data in the student’s record? 
 
 
 
 
 
 

2. The FPD has asked you to find out what the definition is for a Non-Instructional 
support service?  Where would you find a resource that has this detailed 
information? 

 
 
 
 
 
 

3.  You must report supplemental services for a student who withdrew from your 
district.  Where would you go in the student’s record to report this data and how 
would you report it?  

 
 
 
 
 
 

4. The Migrant Graduation Specialist needs help finding the log to track 
supplemental information.  Where can you find this log? 
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The MSIS has the following Mass Reporting Screens available in several categories to ease  

the reporting for records clerks with large quantities of data.            

Enroll/Withdraw 
 

• Enrollments 

   

Enroll students at the beginning of the school year by building and grade 
level. 

• Withdrawal 

    

Withdraw and report attendance for students at the end of the school 
year by building and grade level. 

• Needs Withdrawal Withdraw identified students who left the district/building and enrolled in 
another district/building. 

• Missed Sibling Report (left the district or enrolled elsewhere) for a student who has  
siblings currently enrolled in district. 

Educational  
 

• Assessments 
   

Report standardized assessments that are conducted by the school 
district. 

 - A local pre and post assessment is required to be reported into the    
  MSIS, for all students who are receiving ELA or Math services  
 
 - State Standardized assessments are reported via state database (OSPI)  
   into the MSIS utilizing the State Secure Student Identifier (SSID). 
 

• Supplemental 
    

Report all migrant funded Academic and Non-Academic services and 
Service Approach provided to migrant students. 

-  Other Educational Services reported via state database (CEDARS). 
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The MSIS has the following Mass Reporting Screens available in several categories to ease the 

reporting for records clerks with large quantities of data.      

Health 
 

• Immunizations 
   

  Report YES if migrant students have immunizations reported in school  
district. 

• Physicals      Report Exam Date, Exam Status, Result and Comments 

Secondary 
 

• School of          
Graduation   

  Report School of Graduation for all 9th graders and update 10th-12th grade if     
 needed. 

• Graduation 
Requirements 

  Report Graduation Requirements for all 9th grade students. 
 

Student 
 

• COE 

Revalidation   

  Report Revalidation Status of COE (did not move or left district if applicable).    
 Recruiter has access to report a revalidation from the iPad.  

  -It is recommended that RC view reported or unreported    
  revalidations by month. 
 

Eligibility 
 

• Missed COE
   

Report status for students who are on a shared COE. 
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1.  It is the beginning of the year and you need to enroll all the students into 
the MSIS; what Mass screen would you access to accomplish this task? 
 
 
 

 
 
 

2. It is the end of the year and you need to withdraw your students and  
report attendance for all your students.  What MSIS Mass screen would you use 
for this task and where would you get the information for the student’s 
attendance?  

 
 
 
 
 
 

3. How do you report Graduation Requirements for the 9th graders in the MSIS?  
 
 
 
 
 
 
 

4. How do you report or update the School of Graduation for the 9th –12th 
graders in the MSIS?  
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 All the latest resources and upcoming events can be found on the MSDRS HOME PAGE.                                  
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Washington State Migrant Student Data, Recruitment and Support 

Migrant Student Information System Handbook  

71 
 

 

The Health Program website can be accessed from the MSDRS Home Page for Physical Exam 
Dates and the Migrant Health Training Schedule. 
 

Records Clerks will receive training from the Migrant Health Program on how to  
schedule physicals for migrant students in their district. 
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The MSIS Reports are developed from migrant student data that is reported by Records 

Clerks, MSDRS staff and data uploaded from CEDARS database. MSIS also receives data from  

the national database the Migrant Student Information Exchange (MSIX).  
 

The MSIS Reports are designed to assist Federal Programs Directors, Records Clerks, Recruiters 
and Educational Staff with migrant student’s critical and statistical data.  Report information can  
be utilized to assess students within the districts and provide FPD’s data for migrant program state 
required reporting.  

 

 

Health 
 

Health Reports contain physical exams and medical diagnosed alerts for migrant students. These 
reports are used to assist in identifying those students who are most in need of migrant physicals.  

 

Statistical 
 

Statistical Reports contain important historical data pertaining to the COE, identification and 

recruitment, student mobility, age differences and enrollments pre-school-12th grade.  These reports 

assist in the evaluation and planning of the local migrant program.  

 

Student Lists 
 

Student Lists contain enrollments for 0-21-year-old students, sibling information, assessments, risk 
factors, retention, born in other countries, free lunch, priority for service and out of school 
information.  These reports assist with identification of migrant students in the school district who 
may need services.  
 

Eligibility 
 

Eligibility Reports contain COE generation, revalidation, possible missed COEs, qualifying arrival 

dates and termination information.  These reports assist the recruiter with identification and 

recruitment efforts in the district.  

 

Educational 
 

Educational Reports contain student data such as assessment, secondary and supplemental data.  

These reports assist in assessing, analyzing and documenting student’s progress as well as helping 

to identify students who are most at risk and in need of services. 
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The Quick Link Menu can assist staff to access valuable MSIS Reports by migrant funded 

staff title, quickly and efficiently; the reports listed are the most commonly viewed reports. 

The iGrant Reports are helpful to the Federal Program Director when completing the following: 

• iGrant Application 

• End of Year Report 

• Consolidated Program Review  
 

The RC can be of assistance by gathering data from MSIS Reports to assist the FPD in completion 

of these important documents. 
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1. What MSIS Report would you refer to if you wanted to review a three-year  
history of migrant student’s enrollments and withdrawals? 
 
 
 

2. It is the beginning of the year and you just enrolled all your students.  The  
FPD wants you to send a complete list of migrant students who are eligible 
for free lunch to the Food Director.   
 

Where would you find these two student lists and what should you do before 
you give them to the Food Director? 
 
 
 
 

3. Your FPD asks you to print out the Priority for Service Student for migrant 
 students.  
 

 Where in the MSIS would you find this list?  
 
 

 
 

4. You have reported your supplemental data and now you want to review it.  
  

 What report would allow you to view a summary of the supplemental 
 information you reported? 
 
 
 
 

5. You have some students who left early in the year and you want to check  
to see if they received credits.  
 

What report will identify who these students are? 
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HELPFUL MSIS TIPS 
CATEGORY DEFINITIONS 

ENROLLMENT  ➢    You can ONLY update and add enrollment information for your district. 

  
➢    Verify student is in your school district or residing within district boundaries 

before enrolling in the MSIS. 

 
➢    Enrollment must be day of or after QAD Date. 

 ➢    Student identifiable information updates can only be done by MSDRS Staff.   
 

  

 WITHDRAW/ 

ATTENDANCE 

 

➢ When processing a withdraw/attendance for a student, enter supplemental, 

formal assessments, health, and secondary data (if applicable). 

 ➢ Use monthly email from MSDRS to withdraw students who have been 

terminated. Check with Recruiter to verify DNQ before withdrawing. 

 ➢ When withdrawing in MASS, attendance may be projected for 15 calendar days 
 

  

 SECONDARY  ➢ Hours attended (if applicable) should be reported at the time of withdrawal and 

grade can be entered as a letter or percentage. 

 ➢ When secondary student is coming from another state, check with counselor to 

see if student received credits. After attaining information from counselor 

respond to secondary auto email from MSIS.   

  

 HEALTH ➢ If you report refused by student or parent, enter date exam was refused.             

 
➢ If you select parent or provider reported, enter the date and the result,        

normal or abnormal. 

 
➢ Review MDA report and resolve MDA if possible. If sensitive nature, ask local 

nurse for assistance.  

  

ASSESSMENT ➢ Assessment data must be reported for appropriate enrollment period. 

 
➢ Report assessments at time of withdrawal (if applicable). 

 

  
SUPPLEMENTAL ➢ Migrant supplemental services Academic, Non-Academic and Service Approach 

if applicable, should reflect the services listed in your district’s iGrant.                                 

 ➢ If services reported are different from iGrant, notify FPD. 

 
➢ Review the Building Supplemental Service Summary for the supplemental data 

by category.   

 ➢ Review the Student Supplemental Service Report to view individual services. 
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GLOSSARY OF MSIS TERMS 
TERM DEFINITIONS 
 

 BIRTH VERIFICATION  

 

  Indicates how a student’s birth date was verified.                                      

(e.g., 04=Birth Certificate, 10=Previously Verified School Records, 

99=Other) 
  

 BUILDING ID The Building ID is the code used to enroll migrant students in a school 

district building.  

 
 

 CREDITS EARNED Coursework the student has completed and is granted credit on a     
transcript.  
  

 DAYS ENROLLED The number of days the student was enrolled in school. 
  

 DAYS PRESENT The number of days the student was present in school.   

 
 

 END OF ELIGIBILITY  The date a migrant student ends his/her migrant eligibility after                    

3 years (36 months) from their qualifying arrival date.  

 
 

 ENROLLMENT The date a migrant student is enrolled in the MSIS and is given an 

enrollment date, building code and grade level.  

 
 

GRADE LEVEL 

ENROLLMENT  

The student’s current grade level, regular school students are grades K-12 

and preschool students are P0-P5.  

 
 

GENERATION DATE The date the student record was generated in the MSIS.  

 
 

HOURS ATTENDED Coursework the student has attempted but not received credit due    

to arriving after the term started or leaving prior to the end of the  

 term. 

 

 IMMUNIZATION DATA Refers to the immunizations on file with School District.   

 

MEDICAL DIAGNOSED 

ALERT  

Information regarding medically diagnosed conditions such as allergies, 

limitations and medications.  

 

 MULTIPLE BIRTH Indicates if a student is a twin, triplet, etc. 

 
 

OTHER EDUCATIONAL    

SERVICES 

Other Educational Services refer to services offered through Title I, State 

Bilingual, Special Education and Learning Assistance Program (LAP), as 

reported through CEDARS.  
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GLOSSARY OF MSIS TERMS 

 TERM DEFINITIONS 
OUT OF SCHOOL   

ENROLLMENT 

An out-of-school (OS) enrollment is processed for all students,  

0-21 years of age who are not currently attending school.  

 PARTIAL CREDIT  Credit granted by reporting school for a fraction of a term completed. 

 

 SCHOOL OF            

GRADUATION  

The name of the high school and the year where the student intends to 

graduate. 

 

 SERVICE APPROACH The service approach used by the MGS or MSA in providing services to 

students. The service approach is also referred to as a caseload. 

 

STATE STUDENT   

 IDENTIFIER 

The State Student Identifier (SSID) is the number the state assigns the 

student in the state database CEDARS.  

 

 MIGRANT STUDENT ID  The Migrant Student Identification Number is a unique ID number     

 assigned to each student by the MSIS. 

 

SUPPLEMENTAL SERVICES  Supplemental services are defined as academic and non-academic 

services. These services are above and beyond the basic educational 

program service provided to a migrant student. 

 

 TERMINATION DATE The date the student was terminated from the Migrant Education 
Program. 
 

 TERMINATION REASON The reason student is terminated End-of-Eligibility, GED, Graduated, 

Deceased or Other. 

 

WITHDRAWAL DATE The date the student last attended school.  

 

 

 

 

 

 

 

 

 

 

 

 

 


